
    Passaic County Community College 
Academic Year: 2024-2025 

Standard Syllabus 
 

      Department Chair: Martha Brozyna, Ph.D. 
__________________________________________________________________________________________ 
Course Code:    COL 103                                         Course Title: College Success        
                                             
Department:   Humanities     Semester Offered:  Fall, Spring 
 
Course Description: The College Success Course (COL103) is a required college-level course that all students 
should take during the first semester they enroll at the college. The course prepares students for college life 
by offering crucial information and skills necessary for success in college, including time management, note 
taking, critical thinking, financial literacy and information literacy.  Students also explore academic and career 
goals. Finally, students become familiar with the full range of academic programs offered at the College as well 
as the institution’s regulations, policies and procedures. 
 
Co/Prerequisites: None  
 
Credits:  2         Lecture Hours: 2           Lab/Studio Hours:   0           Clinical/Fieldwork Hours:   0 
______________________________________________________________________________ 
Required Textbook/Materials:    http://open.lib.umn.edu/collegesuccess/front-matter/publisher-information/ 

• This course is designed using materials freely available on the internet or paid for by the 
institution.  There is no print textbook to purchase.  However, students are expected to have sufficient 
access to the technology required to view, read, and interact with course readings, videos, and 
activities.  Students will be advised whether printing of material is required, or if print copies of 
selected materials have been made available. 

• Students can find orientation information about OER courses on the following Libguide: 
http://pccc.libguides.com/oer-students 

 
Additional Time and Supplemental Requirements:  Based on a 15 week semester,  students are expected to 
spend an additional 4 hours of work per week outside of class.     
 
Course Learning Outcomes: 
 Upon successful completion of this course, students will be able to: 

1. Create personal academic and career plans utilizing PCCC resources.  
2. Use college electronic resources such as the Portal, Email, Learning Management System, and Library 

databases.  
3. Identify behaviors, both within and outside the classroom, that affect college success. 
4. Identify college policies and procedures that relate to student success, including Academic Integrity, 

Student Code of Conduct, and Satisfactory Academic Performance. 
 
General Education Outcomes: This is not a general education course. 
 
Grading Standards:  

http://open.lib.umn.edu/collegesuccess/front-matter/publisher-information/
http://pccc.libguides.com/oer-students


Reflections          10 points 
Information Literacy Project        10 points 
Financial Literacy         10 points 
Goal Setting          10 points 
Midsemester Reflection        10 points 
Career – Focus 2         10 points 
Time Management         10 points 
Academic Plan                                  10 points 
Final Evaluation          20 points 
            100 points 
 
Course Content: (Schedule and suggested topics, readings, and assignments subject to change based on 
instructor and instructional resource) 
 
Week    Topics Presented    Reading Assignment/Chapter 
Week 1   Getting to Know PCCC     PCCC Catalog 

Physical Layout/Portal and Blackboard 
Panther Alert/Office 365/Campus Email     

Week 2 College Expectations     Ch. 1                
Goal Setting and Creating Positive Change    Ch. 2.1 

Week 3   Time Management      Ch. 2.3    

    Notetaking/Reading/Study Skills   Ch. 4, 5, 6 
Week 4   Financial Literacy/Financial Aid   Ch. 11    

    Information Literacy      
Week 5   Mid-semester Conferences/Reflection 
Week 6   Career Planning Focus 2Academic Planning: Degree Audit 
Week 7   Academic Planning: Prerequisites  
Week 8   Academic Planning: Student Planning Module Web Advisor - Self Service 
Week 9   Academic Planning: Register  

Final Evaluation       
Week 10   Final Conferences & Reflections     
 
Department Policies: 
Attendance at every scheduled class meeting is required.  Four (4) missed classes will result in a drop of one 
full grade.  Six (6) missed classes will result in course failure. 
 
College Policies: 
For Information regarding: 

• PCCC’s Academic Integrity Code 

• Student Conduct Code 

• Student Grade Appeal Process 
Please refer to the PCCC Student Handbook and PCCC Catalog 
 
Inclement Weather: 
In the event of inclement weather and the College is closed, all classes will switch to remote (Zoom) learning. 
The Zoom link for this course section is has been added here in this document by your instructor.  Please also 
see BlackBoard for further instructions. 
 
 



Panther Alert: 
The College will announce delayed openings, closings, and other emergency situations through the Panther 
Alert System.  Students are encouraged to sign up for Panther Alert Notifications by logging into their student 
accounts through the PCCC website at www.pccc.edu and following Panther Alert System instructions. 
 
 
 
Requesting Reasonable Accommodations at Passaic County Community College:  Passaic County Community 

College Office of Accessibility Services, in accordance with Section 504 of the Rehabilitation Act of 1973, 

Americans with Disabilities Act (ADA) of 1990, and the Americans with Disabilities Act Amendments Act 

(ADAAA) of 2008 is committed to providing reasonable accommodations to students with documented 

disabilities. If you have a disability and believe you need accommodations, please contact the Office of 

Accessibility Services (OAS) at (973) 684-6395 or email ods@pccc.edu. Students should request 

accommodations as early as possible, since they may take time to implement. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.pccc.edu/
https://pccc.edu/accessibility-services/


 
Student Name:  __________________________________________________________________           
College Success COL- 103                   Assignment Scoring Rubric  

Criteria  Accomplished   Competent  Developing Beginning 

Content/Development 

Response to assigned topic 
is thorough and well-
developed. An excellent use 
of examples and details are 
used to explore and develop 
ideas and opinions. May 
exceed length minimum.                                                                
                                                                   
3 pts 

Response to assigned topic 
is thoughtful and fairly 
developed. Good reliance 
upon examples and details 
to illustrate and develop 
ideas and opinions. Meets 
length minimum. 
                                                                 
2.5 pts 

Response addresses some 
aspects of the assigned 
topic. Incomplete 
development of ideas; 
details and examples not 
always evident. May meet 
length minimum. 
                                                                

   2 pts 

Response consists of 
unsupported opinions that 
may or may not be related 
to the topic. Ideas not 
clearly stated or developed. 
May not meet length 
minimum. 
                                                          
                                                                  
1.5 pts 

  
Application/Integration 

of Course Content 

Clearly demonstrated 
application or integration of 
course content or skill into 
personal or academic life 
and planning.  
 
                                                                    

3 pts 

Clearly proposed 
application or integration of 
course content or skill into 
personal or academic life 
and planning.  
 

                                           
  2.5pts 

Suggested or mentioned 
how to apply or integrate 
course content or skill into 
personal or academic life 
and planning. 
Understanding of course 
content or skill is not 
evident.   

2 pts 

No indication of how to 
apply or integrate course 
content or skill into 
personal or academic life 
and planning. 
Understanding of course 
content or skill is lacking.                     
 

                                               

1.5 pts 

Effort 

Exceeds the requirements of 
the assignment and has put 
care and effort into the 
process.  
                                                                   
2 pts 

Fulfills all of the 
requirements of the 
assignment.  
                                                             
                                                                 

1.5 pts 

Fulfills some of the 
requirements of the 
assignment.  
                                                                                                                                  
                                                                  

1 pt 

Fulfills few of the 
requirements of the 
assignment.  
                                                                                     
                                                                    

.5 pt 

Organization  
Grammar & 
Mechanics 

 

Well-written response that is 
generally free of 
grammatical errors, 
organized and cohesive, and 
free of spelling errors.  

 

 
 
 

2 pts 

Generally organized writing 
that demonstrates some 
coherence and progression 
of ideas, contains some 
grammar/mechanical errors, 
and may have minor 
spelling errors that do not 
interfere with meaning.   
                                                                  

 1.5 pts 

Poorly organized writing 
that demonstrates serious 
problems with coherence or 
progression of ideas. 
Contains an accumulation 
of errors in grammar, 
usage, and mechanics. May 
include errors so serious 
that they obscure 
meaning.                                                 

1 pt 

Disorganized and unfocused 
writing that displays a 
disjointed or incoherent 
progression of ideas. 
Contains frequent errors in 
grammar, usage, and 
mechanics that completely 
interfere with meaning.  
                                                                 

    
. 5 pt 



Assignment Details:  

 Journal Reflection: 
Covers a topic featured 
in course materials and 
addresses learned 
concepts.  
 

 Workshop 
Worksheet/Reflection: 
Covers a workshop or 
presentation attended 
and addresses learned 
concepts.  
 

 Project Reflection: 
Covers a project 
assigned and addresses 
learned concepts. 

 INSTRUCTOR’S COMMENTS: 
 
 
 

 
 
 
 
 
 

 
 

The point system is based on a 10-point scale. 
 

TOTAL SCORE: 
 



 
 
 


